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How to send email to phone as text/sms message  
(works with AT&T, Spring, T-mobile, & Verizon)  
 

1. Goto webmail: https://webmail.yourcompanyname.com/owa 
Enter your email address and network password  

 
2. Top Menu Bar > Click on the Settings Icon > Options  

 

Under Options menu > phone > text messaging 

 

3. Click turn on notifications  

 

Select Your Local and Mobile operator > click next (bottom right)   

Then enter your phone number and click next  

 

https://webmail.yourcompanyname.com/owa
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Wait a few minutes – you should receive a txt message to your phone with passcode and enter 

info, then click finish  

 

4. Now you can setup email notifications > Set up email notifications using an Inbox rule 

 

 

Don’t forget to click save  

 


